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Safe-guarding Data Before the Move:
Backing Up Your PC
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Backup FAQ
Q: Which files should be backed up?

A: Any file that cannot be restored from an installation media. This includes all
documents that you created, and includes word files, pictures, media, explorer favorites
and email.

Q: Which files should we exclude?

A: Operating System and software applications that can be re-installed.

Importance of External Media

All backups should ideally be stored on external media, to avoid problems arising from an
attempted restore from a damaged hard disk. External media includes external hard disks, Flash
sticks or CD/DVDs.

Preparing a new External Hard Disk for use
External HDs are sometimes not formatted out of the box, and need to be formatted to be ready
for use.

”

1. Right click “My Computer” then click “Manage

Open
Explore

ﬂ Search. ..

Recycle B

Ty Compuk

U P Scan For viruses

Map Mebwork Drive. ..

Disconnect Metwork Drive, ..
q -

TR Create Shortcut
Explorer Delete

Renarne

. Properties
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2. Go to “Disk Management”

¢ £ @ @

nitle back up

LI Computer Management

=] File Action  iew ‘Window Help
e @@ @

2 Computer Management (Local) volume | Layout | Type | File System | Status [ Capacky [ Free space |
| =, System Tooks Partition Basic NTF3 Healthy (System) 33.07 GB 1357 GB
1 (1] Event Wiewer I (D:) Partition Basic MTFS Healthy 7271 0GB 15.67 GB

E Shared Folders &8 (F) Partition Basic FAT32 Healthy (Active) €1ME  SEMB
Local Users and Groups

1 B Performance Logs and Alerts
=) Device Manager

a
[ Removable Storage
Disk Defragmenter
Disk Management
- 4 services and Applications

<

EPpisk 0 | — L
Biasic (0 (D)

111.78 GB 39,07 GB NTFS - / 72,71 GBNTFS

Orline Healthy (System) | Healthy

Hisk 1 I

Removable (F)

62 MB 62 MBFATIZ

Orling: Healthy (Active)

W Frimary partition [l Extended partition [l Logical diive

10:23 PH

3. If the external Hard disk drive labeled as “Unallocated”, as shown in the figure below,
proceed with the following steps. If not then your External Hard disk is ready for use;
skip to the “Back-up Techniques” section.

13.10 GB
Unallocated

4. Right click on the unallocated Hard Disk and create a new partition

5. Proceed with the wizard by pressing “Next”, “Next” .... till you get the “Finish” button,
then start formatting the Hard Disk.
The External Hard disk is now ready for use.
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Backup Techniques

Technique 1: Copy & Paste
e Plug your external Hard Disk into your USB port (located either on the front panel of the
PC, or at the back.
e To be sure that your external Hard Disk is successfully plugged in, make sure to see the
green arrow at the right bottom bar (see figure)

145 AM
Kea

Manday

e Double click on “My computer”, then double click on drive D (where you have all your
data files)

e Select the folders you need to backup by clicking on each one while keeping the “ctr
button pressed down. You will notice that all the folders you chose are shaded

I”

e From the “Edit” pull down menu, choose the “copy” option

e Click on the “Back” button at the top of the window then double click on drive F — see
figure (which is the new drive that appeared because you have placed the external Hard
Disk in your USB port. You will find it called “Removable Disk”. Note that it may be called
E in some computers)

¥ My Computer ;liﬂi
Fle Edt Vew Favortes Tools Help a
—_ (@) = &
ek - () (T s [ o G Folder symc
address | My Computer v B
Hame Type Tatal Size Free Space | Comments
System Tasks Files Stored on This Computer
View system information (C)5hared Documerts  File Folder
L) Add orremove programs () Administrator's D..,  File Folder

@ Change a setting

Hard Disk Drives

Other Places o Local Disk (C3) Local Disk 90 13568
= e Local Disk (D1) Lol Disk 72.7GB 15.6GB
& My Netwark Places

() My Documents Devices with Removable Storage

[F j Sl S L DVD-RAM Drive (Ex) <D Drive
B Control Panel “wRemovable Disk (1) Removable Disk

Scanners and Cameras

Details

@usevideo Device  Digital camera
My Computer
System Folder

7 objects My Computer

T Document: B npute | LT Ay RESOE 1005
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e Create a new folder in your name under this drive by right clicking inside the window of
drive E and choosing “new” then “ folder”

e Give this folder your name

e Double click on your folder

e From the “Edit” pull down menu, choose “paste”

e Now all the data files you selected will start being copied to the external hard disk

e When the copy is over close the whole window

e Gotothe green arrow at the right bottom bar (see figure) and double click the arrow.

_* 548 AM
| ﬁ, Maonday

e You will get a new window as below

:i My Computer

svarites  Took  Help [}
D seach [ poders [ (K Foldersime

8
Hame Type Tatal Size Fres Space | Comments
Gystem Tasks Files Stored on This Computer
View system infarmatian [Eshared Documerts  File Folder
@y Add or remove programs ) Administrator's ... Fie Foldzr
B Change a setting B
Other Places Select the device you want to unplug or eject, and then click Stop. When B 13568
Windows noffies vou that it safe to do so unplug the device fomyour [ 156

& Wy Netwark Place G
5] Wy Donumenis | Hardware devic
=) shared Dooumere] | 58 [IB
B Control Panel
Details
My Computer
System Folder

USB Mass Slorage Device at Location 0

[ Displap device components

7 objects 4 My Computer

S BRSO 10:09 PM

e Press the “stop” button then “ok”
e Finally close the whole window and plug out your external Hard Disk
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Technique 2: Backup Utility
Windows XP includes a backup utility that be used for backup of files and folders, and creates an
archive in a single file of type .bkf, for e.g. backup.bkf.

Backup Procedure
1. Click "start”, “All programs” , “Accessories”, “System Tools” & click “Backup”

7 Qutlook Backup Pro () Outlook Express
& Microsoft Update
Wew Microsaft Office Document &% windaws Live Messengsr

I Open Microsoft Office Document | (=) Windows Media Player

] program Updates W Windaws Movie Maker

IZ) Camtasia Studia 2 »

Remote Assistance

77 Absolute Uninstaller
I Accessibilty »
I Communications »
|7 Entertainment »
) Address Book

= Caleulator

B command Prompt

0 MNokepad

Y Paint

@) Program Compatibility Wizard
4 Synchrorize

&) Tour Windows 2P

1) windaws Explorer

A wordpad

) ACD Systems
) Acronis

) Dell Accessories

) Dvd-cloner

) Games

I ImgBurm

) Internet Download Manager
I Kaspersky Anti-irus 6.0

) K-Lite Codec Pack

7] Magicl5o

) Microsoft Office

) Microsoft Windows SDK vé, 04
) Mazila Firefox

) Wero

) OpenssL

) Pawerlso

m kamal ) QuickTime Alternative:

= ) Real Akernative

£ Internet ) Rinjanizoft

Internet Explon -
' "

L | B archives data to protect it from accidental loss.

&, Disk Cleanup
& Disk Defragmenter
W Files and Settings Transfer Wizard
|L7) Scheduled Tasks

W) Security Center

68 System Information

‘B System Restore
& Inkernet Explorer (No Add-ons)

Smart Projects
(5 S e 8 2

I Startup
) Sunbelt Software
) Ubisoft
) ¥Mware
1) Windaws Live
) WinRaR
[T Vahoa! Messenger

| start B4 s0 B8 AdobeReader 8

1] New Micr @ Internet Explorer

Al Programs

HEADY @& M LW a6 A

@ Thursday

2. In backup & restore wizard click “advanced mode”

Backup or Restore Wizard =|

Welcome to the Backup or

@ Restore Wizard
[ ——

Thiz vaizard helps vou back up or restore the files and
zettings on your computer.

If wou prefer, you can switch to Advanced Mode to change the
zettings used for backup or restore. Thiz option iz recommended
for advanced uzers only.

[V &lwsaps start in wizard mode

To continue, click Mest.

< Back I Mest > I Cancel |
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% Backup Utility - [Untitled] _ _1ol x|
Job  Edit View Tools Help

‘wielcome | Backup I Restare and Manage Media I Scheduls Jobs I

Welcome to the Backup Utility Advanced Mode

If pou prefer, you can switch to wizard Mode to use simplified zettings for backup or restore.

T Backup Wizard [Advanced]
St i 4
= The Backup wizard helps pou create & backup of your programs and files.
P ps i P Of your prog
o Restore Wizard [Advanced]
= The Restare wizard helps pou restore wour data from a backup.

Automated Spstem RBecovery Wizard

The &45R Preparation wizard helps you create a two-part backup of pour system: a floppy dizk that hag
your systerm settings, and other media that containg a backup of vour local systemn partiion.

3. On backup Tab click, select your files & folders you want to backup for example .

% Backup Utility - [Untitled]

. L. =10l x|
Job  Edit View Tools Help
‘welcome  Backup | Festare and Manage Media I Schedule Jobs I
Llick to select the check box for any dive, folder o file that you want to back up.
Iv] = D @ Desktop | Comment |
2071 5§ My Computer ¥
[ee 3% F|0DP}' &) () Backup
g Local D!sk (] uJ’J Wy Documents
D% LooalDisk 0| 1] ) Mew Microsoft ..
O gVD'H";’ Drive [ | [ 6] g Miciosot Off..
g Backi:em tale [7] S My Metwark Places
C_} My Docurents
il \g My Metwork, Places
< |
| Backup destination: Backup options:
i Fil ¥ Mormal backup. Summary log. m
I i J Some file types excluded.
Backup media or file name;
|A:\Backup.bkf Browse... |

4. Go to “backup media or Filename, click browse, locate your backup destination path .
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5. Then click start back up

Backup Progress

6. When the backup is complete click close to finish.
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Restore Procedure
Use the Restore utility that is included in Windows XP to restore files and folders from
previously created backup files as follows:

”n u

1.

Click” start” , point on “All programs” , point on “accessories
click “backup

point system tools” &

7 EZ Outlook Backup Pro
& Microsoft Update
hew Microsoft Offics Document

() Outlook Express
\. Remote Assistance
&Y, Windows Live Massenger

|5 Open Microsoft Office Document

£k Internet
& Internet Explon

«™) E-mail
| Cutiosk Expres:

Al Programs

distart 7] B w0

1] hew Mic

"8 Program Lpdates

() Windows Media Playsr
S Windows Movie Maker

i) ACD Systems
I Acronis

IF) Dell Accessories
) Dud-cloner
i) Games

I ImgBurn

I K-Lite Codec Pack
1) MaglcIso
I Microsoft Office

I Mozilla Firefox
I Nera

IF) OpenssL
Powerlso

I Rel Alternative
I Rinjanisoft

IF) Smart Projects
I SopCast

I Startup

I Sunbelt Software
I Ubisaft

I VMware

1) Windows Live
IF) WinRAR

i) Vahoo! Messenger
B8 adche Reader s
@ Tnternet Explarer

Ir) Absolute Uninstaller

I Internet Download Marager
I Kaspersky Anti-Wirus 6,0

I Microsoft Windows SDK vé.04

1) QuickTime Alternative

s |l@ Camtasia Studio 2

[ ) Accessibiliy

¥ ) Commurications

» | Entertainment

» ) Address Book

» |2l Caleulatar

» B8 Command Prompt

» U Hotepad

» Y paint

» @) Program Compatibility Wizard
» £ Synchronize

» & Tour Windows HP

¥ |3 Windows Explorer

» (A wordpad

p
4% Character Map
4 Disk Clsanup
[
B Files and Settings Transfer Wizard
1) scheduled Tasks

9

63 System Information

Archives data to protect it from accidental lass,

Disk Defragmenter

Security Cenisr

7B System Restors
& Internet Explorer (No Add-ons)

9:06 AM

HEAE B 96 HE

Thursday

Backup or Restore Wizard

=

Welcome to the Backup or

Restore Wizard

Thig wizard helps you back up or restore the fileg and

settings on pour computer.

If you prefer, you can switch to Advanced Mode to change the
zettings used for backup or restore. This option i recommended

for advanced users only.

¥ Always start in wizard mode

To continue, click Mest.

Cancel

< Back I Mext » I
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2. Using the restore wizard , locate the backup file

%Backup Utility - [Restore and Manage Media] ;IQILI

Job  Edit  View Tools Help

Welcomel Backup FRestore and Manage Media | ScheduIeJobsl

i x
O ... o — = x4
i Fil ‘What to Restore

F
‘fou can restore any combination of drives, folders, or files. @ i
W ) 2 B2R hdminishatortDe... b
2 Double click an item on the left to see its contents. Then select the
i check box next to any drive, folder, or file that you want to restore.
e Browse...
Items ta restore:
= D@ File Backup |dentification Label | Met
B[] & Backup.bkf created | [7] (& Backup.bkf created 3/27/2008 at 922 . C:A
L) ﬁ C:
T | T I— 5] 5
»

| Restore files to:
J I I
_r IDriginaI locatic & Bl Next> Cancel | Start Restore |

3. click next, then finish

%‘,Backup Utility - [Restore and Manage Media] — |E||i|

Job  Edit Yiew Tools Help

Welcome I Backup Hestore and Manage Media | Schedule Jobs |

? Expand the desired media item, d _I_I options:

= E1&) Fil Cancel | b |F
B[] & Backup bk cre m @ 2 and SettingshadministratoriDe... h
[
Dirive: I
Label: |
Status: ICreating Spstem Restore checkpoint...
Progress: [
Elapged:
Time: I
Frocessing: I
1 | | Processed: _I LI

Files: I il
| Restore files to: B .

b — - TS I
_r IDnglnaI location g Start Restore

4.  When Restore is complete click close to close the backup.

11 Academic Computing Services — http://acs.aucegypt.edu — acs@aucegypt.edu — April 2008



Technique 3: Using Western Digital Synchronize Software

Backup Procedure
1. Connect the WD passport portable hard drive through a USB port located on your

computer
2. Open My Computer and browse to your WD passport portable hard drive.
My Computer \; §|
File Edt View Favortes Tools Help I
OBack \) Lﬁ pSearch [ Forers | [EEE]- @Fn\darsync
fldress | 1 My Computer v B

Files Stored on This Computer

System Tasks

— e
View system information U Shared Documents U ACS's Documents
%4 Add or remove programs

@ Change a setting

—
U Student's Documents

Hard Disk Drives

Other Places

g My Network Places
My Documents

[ shared Docurents g Loval DKL) g ow Yoz (01}

O Control Panel

m WD Passport (F:)
Details

My Computer
System Folder Devices with Removable Storage

3. Double click on the WDsync file.
# WD Passport (F:)

File Edit ‘iew Favorkes Toadls  Help

@Back - \) Lﬁ pSearch l[i‘ Folders - @ Faolder Sync

Address BRI F:| v| Go

File and Folder Tasks autorun 8 Documentation

W Rename this file
@ Mavwe this file C =
s WD Sync Data ' WD_MWindows_tools
Copy this file
e Publish this File to the Web
@ E-rnall this file:
¥ Delete this file

Other Places

a My Computer

[E] My Dacuments
| Shared Documents
!d My MNetwork Flaces

Details
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4. A message appears as follows: press yes to update your software copy.

WO Syne - w7

A new version of WD Sync is available,
Do you want to update your program to the new version?

[[JDo not ask again
Yes Mo

5. A connection will be established to the Internet to download the new version.

Qoeoo p

Plzase wait... WD Sync is applying your settings.

6. The WDsync welcome screen will show up, choose English language and press Next.
WD Sync™ =

Ering your entire PC with you using WD Sync™;

- Save your files, Outlook emai, contacts, calendar, ete., to your
2 Read EULA - ‘Western Digital Passport external hard drive.
- Work via WD Sync™ on any PC, anywhere in the world,

3 Create profile and - Synchronize everything when you et back to your PC.
password u
4 Options

~
5 Synchronization Fg

Click here to see the demo

Please select your language.

- (®English (CiDeutsch
m (iFrangais Oiltaliano
(OEspafial OPortugués

7. Read EULA screen show up, click on (Yes, | have read and | accept the EULA.) then press
Next.
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1 Welcoms Please read the following Licence Agreement:

&

WD Sync™ Software License Agreement:

IMPORTANT - THIS IS A LEGAL AGREEMENT BETWEEN YOU (EITHER AN INDIVIDUAL OR AN ENTITY) AND DMAILER,
BY INSTALLING ANDYOR BY LSING THE SOFTWARE, YOU ACKNOWLEDGE THAT YOU HAVE READ THIS LICENSE
AGREEMENT, UNDERSTAND IT, AND AGREE TO BE BOUND B [TS TERMS.
YOU FURTHER AGREE THAT IT IS THE FULL AND COMPLETE GREEMENT BETWEEN US, SUPERSEDING ALL PRIOR
1 Greate profile and WRITTEN OR VERBAL GREEMENTS OF ANY KIND.
password @ IF ¥OU DO NOT UNDERSTAMD OR DO NOT AGREE TO THE TERMS OF THIS AGREEMENT, YOU MUST CEASE USING
THIS PRODUCT IMMEDIATELY.

1. GRANT OF LICENSE.

4 Options ' This License Agresment permits you to use one copy of the enclosed WD Sync™ software program (the
A "SOFTWARE") an a single and unique Y¥estern Digital external device,

The SOFTWARE is in "use” on a computer when it, in usabile form, is installed and ran only from vWestern Digital

external device.

5  Synchronization Fg? 2. COPYRIGHT.

The SOFTWARE is owned by DMAILER and is protected by European copyright laws and international treaty provisions.
The SOFTWARE must be treated lke all other copyrighted materials (e.g. books or musical recordings), with the two
following exceptions:

To continue the installation, you must accept all the terms of the License Agreement then click NEXT.

mw [“IYes, 1 have read and 1 accept the EULA.

8. Acreate profile and password screen appears; input a profile name and a password and
then confirm you password (the password should be minimum 6 characters). Also can
enter a hint to remember your password. Then press Next.

1 welcome

() Profile name | Hazemn Zaki
0 -
e t’ Synchronize multiple PCs by creating different profiles

2 Read EULA =

Please create your password

Passward |**** ‘

Canfirm =] |

Enter your password using the
4  Options £ random keypad to increase security

~
o e ] =

@mmg
e

5 Synchronization Fp}

Please enter a hint to remember your password,

| first 4 nurnbers|

il‘i ALL your data is protected with AES 128-hit encryption,

m., Lost and Found info
Back Mext
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9. An Options menu appears. You can choose e-mail backup form Microsoft outlook or
outlook express or none if you use the web mail. Make a choice regarding the file type
and media, and whether to backup Internet favorites you use in Internet explorer or
Fire Fox browsers. A backup of your desktop wallpaper can also be taken. Click on
advanced settings.

wo'Sync™ .

Email Synchranization

1 welcome N

g J ©outiook Sj Coutiook Express Ohone Advanced Settings
2 ResdEULA File Synchrorizatior
[CJAll Fle Types [Floffice [IMecia Addvanced Settings

39 Gt e sl Intermet Favorites Symchronization z
password @ Q‘ Firefa e @ Intemet Explarer Chone

[FlLaunch "Secure Browsing' automatically every time WD Sync is launched from a borrowed PC.

WD Sync Setting:

E e FQ [FIsynchronize your desktap wallpaper and see it whenever you are Lsing WD Sync on a borrowed PC

@g [CIstart synchranization automaticaly every time WD Sync is launched.

Disk Storag
Used space on device 50 / 152588 MB
WO Sync is expected to use less than 1 MB

10. The advanced settings screen appears - E-mail Synchronization advanced settings for
Microsoft outlook: select attachments and press O

Wit Eyne - V71000 e
Cutlock Folders to synchronize Outlook Foldors to symct
4w (1 Personal Foldars | Eoutook S Oiurtiock Express
o T Calendar o
o igl. Contacts
< (] Duiotrad Tt
o ] Drafts Tires bobae syrch
+ 1 Inbox [wiEmal
< 1 dournal
o ) Jurk E-mal [«]attachments
¥ haotes I#icontact
< (] Oulton -
o 1) RSS Feeds Fisendar
¥ L Sent e .
oo Tasks [ Tasks
Enate
Lk s on divces
WD Sy s eperterd o s bess than 1 MB

ok Conced
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11. The advanced settings screen appears -E-mail synchronization advanced setting for
outlook express: select attachment and press ok

rOutionk Fokdars to synchronize Cutiook Folders to synchionize
o e Ackles Book 24| Ooutiock ,';_ Eoutiook Express
a i Local Foldars g
& ) Dot N -Hra
o ) Drafts
o ] Inbox Etems to be syndhronized
< ¢ Oution kst

« (1 sent Iterns o)
el Eattachmonts

[Frortact

Ukl sguics on cnvices
WD Sy b e terd b s s than 1 MR

12. The following screen appears -file synchronization advanced settings: select All file
extensions, select My Documents; in addition browse My Computer and select more
than one folder for backup as desired. Then press OK
Important notice: Subfolders will not automatically selected, but have to be checked
individually to be included in the backup

020

‘windows Explorer Folders ta synchronize File Extersions to synchroni
4 (] My Documents [#]all fle extensions
+ (] My eBooks [“]Documents
o My Music
v (] My Pictures [#]Spreadsheets
~ (] My Wideos [¥]Presentations
4 vE M%t Cormputer [#|Pictures
3 (R
4 @D [#]Music
b ] $Recyde Bin viden
b ¢J Boot
4w el [#]Archives
b drivers
() Documents and Settings Lsed space on devic
4 v ] Intel :
v (J Logs WD Sync is expected to use hetween 26 MB and 28 ME
b ] MSOCache
b ] Program Files
b ] ProgramData |
] Systemn Volume Infarmationt) ‘ |

OK Cancel

13. Wait till Synchronization finishes then click Open.
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L - TalalaRe="

1 Welcome AN
HE

Synchronization completed.
2 Read EULA

3 Create profie and N
password @

i
- ChDocuments and SettingshACS\My Documentsidesktop.ini
4 Options - - C\Documents and Setting ... cuments\My Music\Sample: Music.lnk
A ' Capy Files - C:\Documents and Setting ... My Documents\My Music\Desktop.ini

' Copy Files - C:YDocuments and Setting ... s\My PicturesiSample Pictures.ink
o Copy Files - C:\Documents and Setting .. Documents\My Pictures\Desktop.ini
« Copy Files - C:\Documents and Setting ... y DocumentsiMy Wideos\Desktop.ini
« Copy Files - D:\Intel\Logs\IntelChipset og
+ Capy Files - Di\del\drivers\k 15377 0\Version, bt
« Copy Files - D:\dell\drivers\R 1537 70\setup.iss
« Copy Files - D:\dell\drivers\R 153770\Setup.ini
« Copy Files - Di\delydrivers\R 153770\setup. exe
« Copy Files - D:\del\drivers\R 153770402776 SCR Driver 1,1,3.9.msi
+ Copy Files - Di\del\drivers\k 1537705 Setup.dl
« Copy Files - D:\dellydrivers\R 153770\2070.mst

Close WD Sync

I Open .

14. In WD Sync settings check the two boxes (Synchronize your desktop wallpaper....) and
(Start synchronization automatically every time.....), then press Next.

Ernail Synchronization

1 welcome AN >
1AL __ll @ 0utiook 7| C0outiook Express (CiMone Adhvanced Settings
File Synchronization
2 Read EULA !
[¥]&ll File Types [FlOffice [IMedia Advanced Settings
3 Create profle and Internet Favorites Synchronization P
password @ g (@ Internet Explorer OMone

5  Synchronization Fp)

[¥]Launch 'Secure Browsing' automatically every time WD Sync is launched from a borrowed PC,

WD Sync Settings

u [¥]Synchronize your desktop wallpaper and see it whenever you are using W0 Sync on a borrowed PC,

{'3{? [¥]5tart synchronization automatically every time WD Sync is launched.,

Disk Storag
Used space on device 80 / 152588 MB
WD Sync is expected to use between 26 MB and 28 ME
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15. The WD Sync welcome page appears. On the left side you will find My File, favorites,
Email, Contact, Tasks, Note. All the data selected for backup should appear here.

WO Sync™

Files Edit Oy Sy ize Tools Help

@ Synchronize “ Copy to PC
R

~
Western ]
Digital ge Search |
Homs - Download - Sit
| Products Where to Buy Support About WD Partners

Enterprise Drives
Servers, SAN/NAS, surveillance

Desktop Drives
Home, office, high-performance
computir

Beauty that’s not
just skin deep.

[Packed with powerful features.]

Desktop  Enterprise

Mobile Drives
=8 Notebook computing,
B poriable storage

(1 My Files

Favarites e
— External Storage My Passport” Elite
 Emai Instant storage, remote access service, Portable Hard Drives
rov— ~ backup, DVR expansion
i Contact
[FA - .
Calandar Consumer Electronics
s Sl DVR systems, video surveillance Shop N: i :
L Tasks biashl M
e —: M
e Mote | < | S

16. Click My files on the left navigation, and the following screen appears. You can add,
delete or open a file, but not folders.

Ll Mekcome
" # L My Doouments 8 dtugid 2wy 008/ 2001
b s i My oiocks T ep.ta 188 03062001
+ H”'“ M‘“H B rzn 2 e/ 200]
1 My Pictun = 4
add 3 ¥y \vloos T readme.tit 408 030612001
4 B My Computer H sewpene 3K 08200
» g T Version.tet 10 05{30/200]
4 Q0D
Delete a ool
4 L4 oxivers
N b R1S3T0
- R1S¥57
o L
o i 1S5RS
« ) intal
i Logs
Fapunibes.
PR TR
sl _ﬁ_ -
B S
- B
— ) |

17. To add a new folder to synchronize, click on options in the menu bar at the top of the
screen, and choose file options;
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18. Select the new folder(s) to be synchronized and make sure that you checked the box (All
file extensions) then press ok

Windows Explorer Folders to syrchronize il Extensions to synchronze
[ My M [Z1M fle extensions
& [ My Prctures [FIDocuments -
< [ My Vicdos = i
4 W My Compater ] Toneinkteets D06 200
+ Poge Presentation: 03/06/200
Ak 4 g R [ o— 03/06/200
G et ‘ 0306200
bl Boot 2 s
I):l; - ;:.u ad Sutin 2
o oty At
™ Flarctee:
“ ) MEOCKche
£ () Program Fies rUsed space on devic
O 1 ProgramCuta - "
© System Vokar ko WO Syne 1 tapactod 10 use between 133 M8 and 141 M8
b Ueors
o Wirkows

19. Wait till synchronization finishes then press OK
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“ @ My Computer
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¢ Defauit
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21. Click Favorites in the navigation menu, and the following screen appears: add new,
delete or edit favorites
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22. Click Email in the navigation menu, and the following screen appears: an interface
similar to your email client; create new, delete, reply, reply all, forward and receive
email are all functions that are available.
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4 () Personal Fokers
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K‘f";’ D khated Hilal Watcher Test SMS M., (1 26/ 2008 04:51 P
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Delate 1 St ivems 1 hmsen@escogypteds  RE 2003 sever e and... 03/25/2008 12:27 PM
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23. Click Contact in the navigation menu and the following screen appears: add or delete
contacts as required.
Wo Sync™

-
=
fi?srrmrn:r H Copy to X
& - -
Shew contacts fom © (a1 foiders [m] Categoris: [ALL O
fatieeome L _____ —

= Fltema 3
Mkt d - ycotata Hakm

24. Click Calendar in the navigation menu and the following screen appears; add or delete
appointments as required.

WeoorTe n
dp2Tizong
TP 1. — L
on
. Favorses sun won T wed Thu B set |07
1 a
b e 4 5 & 7 & 9 {)sw
4 Contact D 11 12 13 14 15 16
———E R AL
e >+ = x 7 @
_+ 10'”
Hew March 2008 11 |[E ]
s Sun Mon Tue Wed Thu Fri_Sat =
1
r.,:,, 2 3 4 5 8 7 8 12
@ 10 11 12 13 14 15 13Cﬂ
16 17 18 19 20 21 2
B NS rDED [
YT 14 [Fetrg ]
1575
16"
og
bz Taks l?m
lootow | 18 =

25. Similar screens exist for tasks and notes in Outlook.
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Restore Procedure
Important notice: MS-outlook or outlook express users need to set up their email accounts
before connecting the WD passport portable hard drive.

1. Connect the WD passport portable hard drive to the computer through an available USB
port and browse to My computer.

Fie Faverbes Tooks  Hel [ ]
+ ] Q- F P ke [ ) e
sckiress | § Wy Computer v B
Fiben Stored on
System Tasks 5
B"""’-‘""““"""" 1 Shared Doouments. 1 B Documarnts
e N J
D e aseimeg
—— J P poamets
Dkher Places £
g My bitrork o Hard Disk Drives
() My Doouments
£ Shared Dexusments ©s g Ll Dok ) g‘mmwu
B controlParsl
| e |
p— : | E)mrmm
W Passpart (1]
Local Cub Devies wilh Hemey able Sorage
e Systam: FATAY
Frow Soace: 145 GH L
Tota Sow: 1495 '\D OV Do ()
Froe foae: (] o My Compaten

File  Cdt  Vew  Favorkes  Todls ek .P
Qe - O (T Dmeh [oreses [T KR rokrane
Ackdess (BT P B |

File aond Fulder Tasks ] _,J Docurmentatin
|

) Fenane the fle

Gl Move this File " . -
1) Copy this il |~_j Wl o

A Pubnh i Pl b e Wiels o

(3 Enad i [ R S emation [l qwosme

3¢ Dalete this File = it A

Other Places

i My Congater

£ My Douments
1) shaved Diosuments

N Iy Metwri: Places

[Diate Crested: {12000 11:46 AN Sze: 4,91 M2 4.31 MU i My Computer
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3. Double click on (WDSync_v7_1_020).

File  Edt  View Favorkes  Tooks  Hel -?
Qus - ) (T Pouh [ [F]- ) Fokdar syme
“BHe |
Vike and i older Tasks 2, ] _-J Docurtentabon

|
I Roname this fin
-_& Marves Ll = ]
1) Comy e e | N
) Fubleh L Fle to L Wish

() E-mhsd this fle 4 [ 1o ] s
3¢ Debste ths fle : | e

i My Compuser

) My Dixuments
(3 Shered Documants
N My Mk, Places

[iate Crested: 21132000 11:46 aM Size: 4,91 13 £.31 M 3 My Conputer

4. A synchronize — WD Sync - screen appears as below; input your backup password , then
press OK

WOSyno - v/, 1.020

rProfile
Plzase select the profile to use: Hazern Zaki []|

Tew Delete

rPassword
Plzase enter your password |

lo |l jov f
—
Mo W ao

Lost and Found info oK Cancel

Forgot your password?D

5. A message appears noting that the process may take a few moments. Press
Yes to continue.

WD Sync will activate "Secure Browsing',
This process may take a few moments,
Do you want to continue?
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6. The WD Sync menu appears as below
‘WO Sync™

Files

+
Add

x
Delete

Nl

Favorites
pcly

s Contact

Calendar
Tasks

Note,

Edit Options

@ Synchronize

2y Welcome

Copy

onize Tools

toPC 5

Help

“ Copy ta PC

-

|| 4 ¢ My Dacuments

] My eBooks
1 My Music
] My Pictures
] My videos
4 B0 My Compurter
bl
bl D:

% desktap.ini

03/04/200)

If you are connected to the same PC you performed the backup from, an automatic

synchronize operation occurs, synchronizing files on your PC & External disk.

Click on Copy to PC if you are restoring your data to a newly formatted machine. Click on
copy outlook data, copy internet favorites, and copy files in turn to restore these files.

WD Sync™

Files Edit Options Copy to PC

@ Synchronize

'y Welzome:
L1y Fies
G
&
New
%3
Delete
4
i Contact
Calendar

o Tasks
A

Hote:

vize Took Help

“ Caopy to PC

-

() Copy Outlook data

Copy Internet Favorites
2] Copy fies

EEN ) T

(] Deleted [tems

(] Drafts

] Inbox

1 Joumal

1 Jurk E-mal
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1] Outhox

(1 RSS Feeds

(] Sent Itams

o Tasks

E]
Py
P

oy T

D I @
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Microsoft Feedback
Admin Junk Summary
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RE: 2003 server media and. .,

03/27/2008 09:28 AM
03/27/2008 08:25 AM
03/27/2008 04:27 AM

03/26/2008 04:51 PM
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<http:f{une L.aucegypt . edufnewsatauc fimages/newheader jog =

Home <hittp:fjuwew Laucegypt.edufnewsataucs
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Morithly
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9. From Copy outlook data select all folder and press OK.
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e M E0 T ¥ Drafts
Faverilin . Cortacts o ¢ Inbox
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e ] o Joumal o (0 Oution
horer L1 Junk Eamad o L RS Pt
MNotes o [ Sent Ttems ¥ 2000 04:51 P
o Enbo v Taks I mram
L L RS et
£ Serit Pevns leevraoon 1227 B
- T
+ = L
ra Contact
e
F Ttk & —
Hote Carew

10. After the restore operation, in Ms-outlook a folder similar to (_Copy of WD Sync 03-27-
2008) will be created, with all your personal folders .

[ _Copy of WD Sync 03-27-2008 - Microsoft Outlook =X
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11. To restore Internet favorites click on Copy to PC the click on Copy internet Favorites. The
following WD Sync message appears; Press Yes to continue.

You are about to copy your Internet Favarites to this computer,
Are wou sure you want to continue?

Yes Mo

12. A message appears confirming the copying of Internet Favorites; Press OK.

Your data have been correctly copied to:
ChDocuments and SettingsiACS \Favorites\Copied Internet Favorites

13. To copy your files and/or folders from the backup, click Copy to PC click then Copy Files
WD Sync BEw

Files Edit Op Copy to PC Synchronize  Toals  Help
@ Synchronize “ Copy to PC
{ é Y
(-1 Copy Outlook data
40 Welcome
= - . 7 Copy Internet Fawarites
UJ My Files 1] Copy files 2 Today
= Bg‘;?;; S s [ staff-faculty-bounces... [ SPAM] News@AUC 3... 03/27/2008 09:28 AM
& b Drafts =] Microsoft Feedback SPAM] Help Microso... 03/27/2008 08:25 AM
-ij Inbox = Admin Junk Summary [!! SPAM] Summary of j... 03/27/2008 04:27 AM
[ ] Journal
Hew ] Jurk E-mal = vesterday
Hotas £33 Khaled Hilal watcher Test SMS Mess... 03/26/2008 04:51 PM
7 Outb
&l b R;S ;xeds (21 * acs-bounces@ars2.au... [Acs] Fw: Upgrade your ... 03/26/2008 02:22 PM
Delete ﬂ Sent Items =] hussein@aucegypt.eduy  RE: 2003 server media and... 03/26/2008 12:27 P
« Tasks
*
Reply <http:f feww 1 aucegypt. edu/newsataucfimages/newheader jpg > ‘ﬁ
Home <http:/ fiw 1. aucegypt.edufneswsatauc > Q&A
. 4 <http: ffwwwl.aucegypt.edu/newsatauc/Q&A.cfms Profiles
Reply al <http: ffwwwl.aucegypt.edu/newsatauc/profile.cfm:s Monthly
Archives <http: f w1, aucegypt.edu/newsatauc/ Archive.cfims
Contact Us <http:/fwwwl. aucegypt.edufnewsatauc/contact.cfm:s
+
Fonutaid TODAY'S AMNOUNCEMENTS
Thursday, March 27, 2008
i Contact
Eatialialy Seventh International Workshop on Advanced Robotics
= Calendar. AUC and the International Advanced Robotics Prograrme (IARP) announce
= their seventh international workshop titled "Robotics and Mechanical
£ Tasks Assistance in Humanitarian De-mining and Similar Risky Interventions" on
— — Friday, March 28 to Sunday, March 30. The workshop wil be attended by I
researchers and professars from universities around the sorld and will =)
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14.

The following screen appears, with the folders and files in your backup. Select the
folders you want to restore, and then press OK. Note that you have the option to select

the location for your restore; otherwise the files are restored to their default location.
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" Wour fes wil D9 copeed I | CH\DDoUments and SettngshACSY My
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aa = Copy n o Carcel
" Contact.
- .
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15. Wait till the restore operation finishes, then press OK.

] /2006 04:51 P
o (2000 02:22 PM
Delete - | 2008 12:27 PM
*
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*
Reply
+
Forward
Thursday, March 27, 2008
R Jo— Seventh Intenational Workshop on Advanced RoBotcs
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- Tasks, Assistarce i Humanitarien De-rining and Sl Risky Intervenitons™ on
Friday, March 28 to Sunday, Merch 30, The workshop wil be attersed by
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16. In the My Documents folder, a folder similar to (_Copy of WD Sync 03-27-2008) will be

created, containing all folders and files you backed up.
& My Documents

File Edit \Miews Favorites Tools  Help ﬂF

Q Back -J l@ p Search H-_i‘ Folders v @ Folder Svnc
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File and Folder Tasks
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&8 Publish this Folder to
the Web

E& ( ﬁ i
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() E-mail this Folder's Files I

9 Delete this Folder Defaul
X Remote Deskiop Connection
ZkB

Size: 124 MB
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L

My Pickures

Other Places

@ Deskbop
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i My Computer

=1

1 objects selected Eﬂ Iy Computer

& _Copy of WD Sync 03-27-2008

File Edit View Favorites Tools  Help a’
eBack - -u l@ pSearch ‘E‘ Folders v @FolderSync

Address |B Ci\Documents and SettingshaCS\My Documents),_Copy of WD Sync 03-27-2008 b | Go

Folders

X fan "
(o=
@Desktop ~ L_J C

= ID My Documents

El=] .
ER= ]
= |25 Documents and Sektings

=5 acs
= [£5) My Documents
5 My eBooks
1220 My Music

IZ2) My Fictures

(22 My Yideos

=D
[ del 4
150 Inkel
IC5) Users
IC5) My eBiooks
@ Ty Music
[ﬂ My Pickures b’
2 objects 0 bytes & Ily Computer
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Email Backup

Outlook Express

Outlook express stores messages, the address book and accounts information is a special ‘Store
folder’. In order to make a backup of your email, a copy of this folder must be made to another
location, preferably on an external hard disk or flash disk.

Copy message files to a backup folder
Proceed with the following steps

Step (1) copy message files to a backup folder

Step A: Locate the Store folder

1. Start Outlook Express.

Click start button go to all programs & point on outlook express icon

‘ﬂ EZ Qutlook Backup Pro
nents U b Microsoft Update

Ea New Microsoft Office Document
F 5 Open Microsoft Office Document

g Internet Explarer

1. Remate Assistance
& indows Live Messenger
@ ‘windows Media Player
2

@ Accessaries

l@ ACD Systems

@ ACronis

- l@ Camtasia Studio 2

@ Dell Accessories

@ Drvd-cloner

@ Games

l@ Hewlett-Packard Company
@ ImgBurn

l@ Internet Download Manager
@ Kaspersky Anti-Yirus 6,0
@ K-Lite Codec Pack

@ Luxor 3

l-@ MagicIS0

@ Microsoft Office

l@ Microsoft YWindows SDK ve.08
@ Mazilla Firefox

@ Mero

Windows Movie Maker
- Acrobat Distiller 8
- Adobe Acrobat & Professional
9 Adobe LiveCyde Designer &0

I openssL
m_kamal |[EEEEES

@ QuickTime Alternative
£ Internet l@ Real Alternative
f\ Internet Explon =

I Rinjanisaft
) E-mail () Smart Projects
@J Cutlook Expres: @ .

@ SopCast

l-@ Startup

@ Sunbelt Software

l@ YMware

@ ‘Windaws Live
) WinRAR
@ ‘fahoo! Messenger

i start B s (2 ) Your Uninstaller! 2006

E4] Documer u Adobe Reader 8

All Pragrams

r ¥ vy ¥y ¥ ¥ owr T YW FTFTET T T VYT TYTTETOTETOTEWET T T T T YT Y

Microsoft

Windows Vista

Badee@EBOW Ll A

@ Sunday
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2. Click Tools, and then click Options

# Inb: tlook E: B
File Edt View | Tools Message Help EIE]]
e Send and Recsive vl

T N

CresteMal  Re  Synchronize Al IEtE

i,

=T

SendjRecy

1) Fox)

Addresses Find

Inbox Address Book. .. Chrl-Shift+6
Add Sender to Address Book

Folders
7 Qutlook Express
-G Local Folders

2 Inbox
-5 Outbox
5[ Sent Trems

3 Deleted Iems

D Drafts

B ACS Work

G from m_khalf
S From Mizo
S m_kamal

B mossad

G need

B Others

Received T

Message Rules

document for backup

3/30/2008

From: Mohammed Hassan To: Marwa Mansour’, acs@acs2.aucegypt edu
Subject: [4cs] EDC 2008

asa
Please open this link

hittp: 7/ www, 2dc2008.com

Best Regards

Moharmmed Hassan
Analyst/Programmer

Academic Computing Services (ACS)
The American University in Cairo
Tel :002-02-2797-5815

Mabile: 002-010-6921-774

Allows you bo configure options,

ot Bw IBERLHOIREOEO@IdI0RBAEVScEHOL WK e
4] Document1 - Microsoft .. | {& How toback up and o r. | ) Inbox - Outlook Expre.. D, Sunday

3. On the Maintenance tab, click Store Folder

4. In the Store Location dialog box, copy the store location. To do this, follow these steps:

a. Put the mouse pointer at one end of the box under the Your personal message store is
located in the following folder box.

1B
T 21 *
| General | FRead | Recepts | Send | Compose | Signatues | A s
Speli Secuil Connecti Maintenance - % -
peling | Seculy |  Connection o e
= ¥ Empty messages from the 'Delsted Items' folder on exit
= [Recoved ©
e Y I Puge deloted messages when leaving IMAP folders S
[= B 9 ' 3(30/2008 12:45 PM
g ‘when compacting messages: lackup 3/30/2008 11212 ...

I~ Delete read messags bodies in newsaioups

[ Delete news messages |5 3: days alter being downloaded

Click Clean Up Now ta elean up downloaded Clean Lp Mow.
messages on your compuer.

Click Store Folder to change the location of your Store Location |
message store.

Troubleshooting ‘our personal message store is located in the fallowing folder:

Outlook Express can save all commands to and from
for tioubleshooting purposes.

I Mail ™ HNews I IMAP o Change... Ut

Paste
ok | cancel | son |L

DElete

Select Al

Right ta lsft Reading order
shaw Unicade contral characters
Insert Unicode control character  »

]

2 message(s), 0 unread | BT swerking Orline

Bsat| B IMERI LD BAEOHOEgIPUELEN e HOT Ll
1] Document1 - Microsoft ... | (& How to back up and tarr... |[(5) Tnbox - Dutiook Expre...

27 PM
Sunday
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b. Press and hold the right mouse button, and then drag the mouse pointer across the Your
personal message store is located in the following folder box.

c. Point on copy the location.
5. Click Cancel, and then click Cancel again to close the dialog box.

Step B: Copy the contents of the Store folder
1. Click Start, click Run, press CTRL+V, and then click OK.

Run 2| x|

= Type the name of a program, folder, document, ar
o Internet resource, and Windows will open it For waou,

Cpen: I Co\BACKUPYAINMail SutExpress j

(0] 4 I Cancel | Browse, .. |

2. On the Edit menu, click Select All.

{1 ylele) Chrlx

[
= Folders ‘v ,Lﬁe\_ Folder Sync

Cuk Chrl+¥
Copy el
Paste (|4
Paste Shorteut

Invert Selection
p—
3¢ Delete the selected items

Other Flaces

() My Documents
| Shared Documents
My Computer

& My Metwork Places

Details

15 items selected.

s

st B IBERVID IO BAEOEOESIORRAdURNSEHOT Ll AL
&1 Document 1 - Microsoft ... | & How to backup and ko r., | (5 Inbo - utlook Exprass I 14 untitled - Paint | 1= Mail OutExpress @ Sunday
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3. On the Edit menu, click Copy, and then close the window.

If’c!?‘ H9-0%F = entl - Micrasoft Ward Table Tools = i
&l & Mail OutExpress o =10l x| @
Fie | Edt Wiew Favortes Todls Help ‘ <M = — i
y (o e }wch || Folders | [FT]~ | i) Foider sync -
sp i e — Y v Source || Protect
fess j GD fiments - || Dacument~

re Protect
= Paste Chl, — =
[c] | F  paste Shorbeor | iz

i & Copy TaFolder...
- iE Mave To Folder..,

& selectall it
Tnvert Selection

3¢ Delete the selected ikems

Other Places %

5 (L) My Dacuments
w3 Sharsd Documents
2 i My Computer

& My Network Places

Details S

15 items selected.

-. Al

Page: 4 of 4 | Words:192 | 30 English (US) | | EEE

st B AT AP VAEOEHOSIIIPDAMVUSEEHON WK st
5] Document 1 - Microsoft ... | & Howto back up andtor... | () Tnbos - Outlook Express | 14 untitled - Paint [ mail Dutenpress D sunday

Step C: Create a backup folder
1. Right-click any empty area on your desktop, click New, and then click Folder.

2. Type Mail Backup for the folder name, and then press ENTER.

Arrange Icons By
Refresh

Paste
Paste Shorkcut
& Groove Folder Synchronization ¥
Aol padlad,..
Aol Sl L

= Shorkcut

Properties

E2] Microsoft Office Access 2007 Database
EI ACDSee Image Sequence

a Briefcase

@ Bitmap Image

9] Micrasoft OFfice Ward Dacument

'E'J Microsoft: Office PowerPoink Presentation
&k Microsaft Office Publisher Document
E WInRAR. archive

EJ Text Document

|4 Wave Sound

k2] Microsoft Office Excel Waorkshest

B WinRAR ZIP archive
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3. Double-click the Mail Backup folder to open it.

4. Right-click inside the Mail Backup folder window, and then click Paste.

Export the Address Book to a .csv file
To export the Address Book to a .csv file, follow these steps:

1. On the File menu, click Export, and then click Address Book.

hlew

OpeEn

Save As...

Saye Attachments...
Save as stationery..

Chrli

=15
|Fie Edic view Tools tessage Help ‘ [

' = NS S o

SendfRecy Addresses Find

+E =

rard Print Delete

Folder

rom | Subject | Received  * |

»

el |

Impork

R There are no items in this wiew,

Brifit .«

iR

Switch Identity...
Identities

Properties

Alt+-Enter

Work CFfling
Exit and Log OFF Identity:
Exit

L 5E need
L 5E Others

From: To:

Subject:

Exports Addresses,

There is no message selected,

|

oot W IMERCODEZWDFBEEVOEHIESIPAREAH Ve EHO U WK umem
i8] Document1 - Micrasaft ... | & Howtobackup andtar, ., ”@ Inbox - Dutlook Expre... 1 untited - Paint | . Sunday
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2. Click Text File (Comma Separated Values), and then click Export.

3. Click Browse.

- I -loix

! T 3
i Save exported fle a3 N Fon
| Browse | tddresses  Find
[Received  © [
There are no items in this view,
e e | [ cancel |

21 mossad

2 need

SE Others

From: To:
Subject:
Thers is fa message selected.
-]
[0 message(s), 0 unread B0 wiorking Online: [N new messages
st W BT HYPVAEOHNOEGgIIRBALVSEEHOL WK e
5] Documert1 - Microscft ... | & How to back up andtar... | () Inbox - Outlook Express | 4 untitled - Paint |[52 Address Book Expart .. D Sunday
Select the Mail Backup folder that you created
18]
|
Savein |3 Mail Backun = e mekE- i
[Recsived © [

lems in this view.

File pame = [ s |
Gave as lupe: Comma Separated Values [*.csv] | Cancel J,
Z|
=
There is no message selected,
|
[0 message(s), 0 unread | = working Oniine [
st Ho IBFERI H9bB@eudd@gl duBadieeBHON WK 1a3pm
1] Document1 - Microsoft ... | & Howto back up andtor... | () Inbox - Outiook Express | 14 untitled - Paint |[ 2 Address Book Export ... . Sunday

6. Click Next.
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o ook Byl (I LR
zl *

Select the fields you wish to export: 1
S Ll p Al &I .

Addresses Find

First Mame et
tiddle Mame

Mo | Received T |
Hickname Thete are no kems in this view,
E-mail Address

Home Street
Home City

Home Postal Code
Home State

Home Countrp/Region
T Urom Db El

< Back I Finish I Cancel |

From: To:
Subject:

E
There is no message selected.

|
|D message(s), 0 unread @ ttorking Online |
Bt B IMERYDHOPBREOHOSS I PIUF LIRS CEHOL MK esem
@Documentl - Microsaft ... | gHow toback up and tor,.. | @Inbox-outluok Express I w unititled - Paink I ﬁnddress Book Expott ... Q; Sunday
7. Click to select the check boxes for the fields that you want to export, and then click Finish.

8. Click OK, and then click Close.
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Export the mail account to a file

1. On the Tools menu, click Accounts.

¥ Inbox - Dutlook Express = x|
Fle Edit Wew | Tools Message Help |?

Send and Receive 3 N
. 8 < S

Create Mail Re  Synchronize All ete SendfRecy Addresses  Find

————  AddSender bo Address Book

Moders_____ | [ subject [Recetved  © |
%5 Outlook Express Message Rules »

= Laral Folders | There are no ikems in this view,

B Inbox

7 Quthox
$B Sent Trems
(3 Deleted kems
B} Drafts

$B ACs Work

SEA From m_khalaf
S From Miza
S m_kamal

B mossad

S need

SEh Cthers

From: To:
Subject:

There is o message selected.

[l

Configures your accounts.

Hotat| oo IME I AW DEECEHISSIAIBAANSCEOL Ll AT
i1 Dacument1 - Microsaft ... | (€ How to backup and korr. .. | () Inboxt - Dutlook Expre... 1 untitled - Paint @ Sunday

2. On the Mail tab, click the mail account that you want to export, and then click Export.
EIES

Fie Edt Wew Tooks Messags Help |?
g . & & g = X = A B .

Create Mail Reply. Regly Al Forward Briiit Delete Send/Recy Addresses Find

Folders | [ G [ % [ From [ subject [Receved |

%51 Outlook Express
6 Local Folders

T Inbox
G outbox 2l

£ Sent Trems
(3 Deleted Items Al Mal | News | Dicctor Service | fdd »
& Drafts

& A Work Account [ Type | Cannection | Remaove
Binbound.aucegy...  mall (defaul] Ay Avalable
5 from m_khalsf Fropetties

£ From Mizo

2 m_kamal 5t as Default
B mossas =

B et [ e ]
o

There are no items in this view,

From: To:
Subject: |
=
Close
-]
[0 message(s), 0 unread | = warking Online [ Mo new messages
Boat| B o IBECID dobBHEEVTEIESIAIUEB AV IEEHONU WK usoRm

1] Document1 - Microsoft ... | & How t back up and tor... {155 Tnbox - Dutlook Expre... L3 Sunday

In the Save In box, select the Mail Backup folder, and then click Save.
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Repeat these steps for each mail account that you want to export.

Click Close.

e
21 jar
Save in | £ Mai Backun [ e e N 57
Find

| Received |

0 ikems in this view,

(I 2|

[ Remove
Fropaities
St s Defaull

Import |

File name inbound. aucegypt. edu | savs | Export..
Save as lpe |InlemetAc:ountF\\es[‘.laf] j Cancel ],
Z|
Subject: I St |
-
Close
Kl
0 messagels), 0 unread @ Working Online
Fsart| o IBEC AP BEECEHEOICSIIATUBAHVSEHOU WK usiem

191] Document1 - Microsoft ... | @ How to backup and o r... |[) Inbox - Dutlook Expre... D sunday
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How to restore Outlook Express items

Import messages from the backup folder

1. On the File menu, point to Import, and then click Messages

SR
[['File Edi View Tools Message Help ‘ﬂ'
[ Hew 3 X

= X & W B

Open Clrl+0 8
Save fis rard Print Defete | SendjRecy Addresses  Find

Save a5 Stationery. .

%rum | Subject | Received |
»

el -l

Folder

There are no items in this view,
d  1nport [} Address Book...

Export > Other Address Boak...

BHnE, o Chr+h -
o i nk Sektings. .

Switch Identity. .. Mesws Arcount Settings. .
Identities ]

Properties Alt+Erter

Wark COFfline:
Exit and Log GFF Tdentity
Exit
SEA need
S Others

From: To:
Subject:

There is no message selected,

-]

Imparts Messages from other e-mail clients.

s o IMEVS b VEEUHISTI PP AEL I CHEON AR resem
1] Document 1 - Microsoft ... | /& How to back up and tor... | (%3] Inbox - Dutlook Expre... 2 Sunday

2. In the Select an e-mail program to import from box, click Microsoft Outlook
Express 5 or Microsoft Outlook Express 6, and then click Next.
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bz Qutlook Exore MRS
Dutlook Express Import | *
Select Program

SR ey

lesses  Find

Select an email program to import from:

Eudora Fro or Light (through v3.0] Py [ Received [
Miciosolt Exchange

Microsolt Intemet Mail (32 bit Version) " s it
Microsaft Intemet Mail fr windaws 3.1 1S are no fems s view.
Microsolt Dullock

Miciosoft Outlook Express 4
Micioslt Oullock Eumrese &
Miciosolt Windows Messaging
Netscape Commuricator

TRl - B

(KN

<psc [ Het> | Concel

From: To:
Subject:
_ El
There is no message selected,
|
[0 messansts), 0unread | =, working onine
Bt o IBECL AW BAEOBHOESLAVEF AN CEHOT LIt
5] ocument1 - Microsoft ... | & How to back up and tar.. |[(5) Tnbox - Outiook Expre... D sunday
3. Click Import mail from an OE5 store directory or Import mail from an OE6 store directory,

and then click OK.

9 Tnhos - Outlook Fxore =|=] x|
J_ Outlook Express Impork ‘ ?
I Location of Messages 5

(SR fox

esses Find

It was determined that your messages are stored in the Following location, IF this is _
niok the correct location or you would like ko impart from a different location, please | g - |
select a new Falder, Recsive

I | Browse... | here are no ikems in this view,

Rl -

< Back ezt > Cancel

From: To:
Subject:

There is no message selected.

|

|D message(s), 0 unread @ ttorking Online

Bt Mo I@TRD Ao IaEeO sl @ARAGYOEEON WK 1saem
k4t Document 1 - Micrasoft .. | & Howtobackup andtar... | [} Inbox - Dutlook Expre... @ Sunday

4. Click Browse, and then click the Mail Backup folder.
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Location

It wa:
ot th
select

—

BT -

utlook Express Import

Browse for Folder

of Messages
2l

Select the location of the e-mail messages that you want to
impart,

L) My Documents ;I
= g My Computer

& 3% Floppy (A1)

g Local Disk (C:)

g Local Disk (D)

" D Drive (E2)

{3 Shared Dacuments
123 m_kamal's Documents
13 User's Dacuments
@ My Sharing Folders

LIE
|

. If this is
n, please

Browse... |

| Received  ©

here are no ikems in this view.

My Metwork Flaces

-

Cancel

Cancel | J

From:

Subject:

To:

There is no message selected,

[

|D messagels), 0 unread

@ \working Online

st B IMERAAYFDAEOEOESI OIB AV EHOU
@Dncumentl-Micmsnth I anw tobackup andtar... I @Inhux—ﬂutluuk Expre...

3 0 .
Outlook Express Import

‘I"‘_;ﬂ Mo new messages

WK nsaEM
Q, Sunday
_[5]x]

&

(S8 Fec S

E=H Find

| Received  ©

J_ Location of Messages
E It was determined that your messages are stored in the Following lacation. IF this is
_F not the correct location or you would like to import from a different location, please
E select a new Falder.
E I C:iDacuments and Settingsiadministrator|DesktapiMail Backup CBrowse... §
¢ Back Mest > Cancel

here are no items in this view,

Subject:

From: To:

There is no message selected.

[

|D messagels), 0 unread

@ ‘Working Online

s N IBTROHAGPBEEOHOESIEIEAHVSEEHEOT
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5. Click OK, and then click Next.

6. Click All folders, click Next, and then click Finish.

Import the Address Book file

1. On the File menu, click Import, and then click Other Address Book

¥ Inbox - Outlook Express =1 x|
J File Edit Wiew Tools Message Help ‘W
| Mew 3 K e
= b
Qper O 'ps b= X A @ -
ooy tyyard Brifit: Delete Addresses Find
—  Save as Stationery...
| F rom | Subject | Received  © |
[ Folder 3
There are no items in this wiew,
T i< coc.
Expork 3
. e Messages...
A ! Mail Account Settings. ..
Switch Identity... Mews Account Settings. ..
Identities
Propetties Alt+Enter:
Waork Cffline
Exit: and Log OFf Identity.
Exit
SE need
From: To:
Subject:
N
There is no message selected,
H
Imparts Addresses.
ot B IMECDEObBEEOHISSTLPVBAdBeeHOL WV zoepm
4] Document1 - Microsoft ... | €& How tobackup and tarr. ., ”@ Inbox - Outlook Expre... @, Sunday
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2. Click Text File (Comma Separated Values), and then click Import.
] [ I ] |

Select the program o file type you want to import address book information from,
and then click the Impart button,

Eudora Pro or Light Address Book (through v3.0) Impart
LDIF - LDAP D ata Interchange Farmat @ B
Microsoft Exchange Perconal Adhess Book Cloce &)
Microsoft Intemet Ml for Windows 3.1 Address Book C

Metscape Addess Book [v2 or +3) J| S E: LITE-ON DVDRW SHw-16355 = ®|

e Size: G90ME / G7:07.42
2T P OTE-UON TVDR HW-TEI5!
Biuffer underun protection activated

@ 20615PM  Bum process statted at 40 (5,000 KB/s)
Writing file: 2-CD-ROM Mode 1,150 9660
Copy: 1M Total time; 0:00:26
Status: “wiriting at 40« (6,000 KB/s)
Used read bulfer: 100:

Completed 14

Recorder | Action

| Recorder State
NN 97/ Feady

LITE-OM DWDRW SHWw. . Track

™ Automatically shut down the PC when done

I Verify witien deta

LITE-ON DVDRW SHW-16355 =~
ot B IAERAEWPBAEVOEOISIIOIUPBAOVSEEHOT WK zi0pm
£l Document1 - Micrasoft .., | & Howtobackup andtar... | (5] Tnbox - Cutlack Express | £ Address Book Import ... @3 14% Writing to dist D Sunday

3. Click Browse.

[T =181 i

fesvimeat x |2
. Choose a fle to impot. ! o
Browse ... | Addresses  Find
[Received T [
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Bk tess | [ Cancel |
From: To:
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[-]
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4. Select the Mail Backup folder, click the address book backup.csv file, and then click Open.

5V Import

7|

Look it [ (5 Mail Backup

=18] x|
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xl,!

el
d

+ B cf B

E
®©

Desktop
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ems in this view.

File pame: [artdress book backup x| Open |
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Address Book Import Tool

Addhess book import procsss has completed

Click Next, and then click Finish.
Click OK, and then click Close.
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=18 x|
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Cancel |
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There are no items in this view,
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L 4B need
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Import the mail account file

1. On the Tools menu, click Accounts.

File Edt View | Tools Message Help

SETES
|

Send and Receive » —
. & < = WS
Create Mail Re  Synchronize Al Uete Send/Recy Addresses  Find
= | AddSender to Address Bock:
Folders [ subject [ Received  © [

3] ©utlnok Express
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S} Drafts
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| There are no items in this view,
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4] Document - Microsoft .. | €8 How to backup and tarr... [ Tnbox - Dutlook Expre... ' untitled - Paint

2. On the Mail tab, click Import.
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(3 Deleted Items
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~KE ACS Wark
-~ from m_khallaf
5B From Mizo
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B mossad
B need
K Others

From: To:
Subject:

There are na items in this view.

M Mail | News | Directory Service| Add »
Remove
Propeties

Set as Defeutt
Evport
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Close

Account [ Type | Connection |

|0 message(s), 0 unread

| B working Online
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oot Hoo JAF QDAY VARG DIBALEBN9EEHOTU
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3. In the Look In box, select the Mail Backup folder.

lafx
20 3
Look e [ 5 Mal Backup = Q@ mE 7
. - Find

I Received  © |

0 ikerns in this view,

(. 20|
Add 3
n - Remove
Froperties
S
Impart.
File name: [inbound aucegypt.edu =~ Open |
Evport.
Files of type: | Intemet Account Files [%iaf] =l Cancel |, g
%
Subject: e tirder |
-
Close
2l
[0 messages), O uread |3 working Cnine
st Ho IMERA 0 Daeoid@gildlidiiocEHOT WK ziaem
&1 Document! - Micrasoft ... | (& Howtobackup andtar... | () Inbox - Outlook Expre... @, Sunday:

4. Click the mail account that you want to import, and then click Open.
5. Repeat these steps for each mail account that you want to import.
6. Click Close.

** APPLIES TO

e  Microsoft Outlook Express 6.0
e  Microsoft Outlook Express 5.5
=  Microsoft Outlook Express 5.01 Service Pack 2
e  Microsoft Outlook Express 5.0
=  Microsoft Outlook Express 5.01 Service Pack 1
= Microsoft Outlook Express 5.01

Microsoft Windows Millennium Edition
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Outlook 2007

Backup Procedure

1. On the File menu, click Import and Export.

[~ Inbox - Microsoft Outlook

: FEile | Edit Miew Go Tools Actions Help AdobePDF
New P | Sl Replyto All (5 Forward | B2 W | 0 | (5 send/Receive - [ | 3} Search address baoks
Open k () Search Outlook - | B Save Search | "S- Conversation s (86| @Back & | A
= Close All Items fj
= -1 Inbox
R save As...
Search Inbox Ed
Save Attachments 2 Bt -~ v| i
Arranged By: Date -
Folder 3 d 0
A Data File Management... +| Today
Import and Export...
[ Yesterday
Archive...
Page Setup v || sunday
n : E )
L& Print Preview & Last Week
iy Print. Ctrl+P
E
Work Offline &) Two Weeks Ago
Exit [# Three Weeks Ago
1+ T=2% Sent Items
@ windows Desktop Search [l (2] Last Month
= L@ search Folders
Eﬂ Categorized Mail H Older
L Large Maif
B L Unread Maif
= = Archive Folders

2. Click Export to a file, and then click Next.

Import and Export Wizard

Choose an action to perform:

Export RS5 Feeds bo an OPML file

Import & YCARD File {Lvcf)

Import an iCalendar {.ics) or wCalendar File {.ves)
Import from another program or File

Import Internet Mail Account Setkings

Import Internet Mail and Addresses

Impork .55 Feeds From an OPML File

Import R55 Feeds From the Common Feed Lisk

Descripkion

Export Outlook information to a file for use in other
programs,

< Back [ Mext = J [ Cancel ]
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3. Inthe list, click Personal Folder File (.pst), and then click Next.

Export to a File

Create a file of bype:

Zomma Separated Values (DO3)
Zomma Separated Yalues (Windows)
Microsoft Access 97-2003
Microsaft Excel 97-2003
ersonal Folder File {.pst)
Tab Separated Yalues (DO3)
Tab Separated Yalues (Windows)

< Back ]L et = J[ Cancel J

4. Click the folder that contains the messages you want to back up. If the folder contains a subfolder that

you want to include, select the Include Subfolders check box, and then click Next.

! Export Personal Folders

Select the Folder to expoart From;

= #5F Personal Folders

4] Calendar

|85 Contacts
(&) Deleted Thems
IE Drafts [14]

[ Inbox (2523)
& Journal
L@ Junk E-mail [1£]
|_¢_J Motes
@ Duthos

# [E9 RS5 Feeds

~
|
Inchide subfolders

[ < Back JL Mexk = ] [ Cancel J
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5. Under Save exported file as, click Browse, and then specify a name and location for your backup
file, for example, backup.pst.. Make sure that the file is saved to an external hard disk or flash

disk.

X)

t
Export Personal Folders

Save exported file as:

|iti|:|n Data\MicrosoftlOutlookibackup. pst | [Eiru:uwse... ]

%ﬂf - Opkions

() Replace duplicates with items exported

() Allows duplicate ikems bo be created
() Do not export duplicate items

[ < Back. ][, Finish J[ Cancel ]

6. If you back up a .pst file that you have backed up to before, click one of the following:

Replace duplicates with items exported Existing data will be overwritten with the information in the

file being exported.

Allow duplicate items to be created Existing data will not be overwritten, and duplicate information

will be added to the backup file.

Do not export duplicate items Existing data will be kept, and the duplicate information in the folder

will not be copied to the backup file.

7. Click Finish.
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Restoring Outlook Data
e On the File menu click Import and Export

[ Inbox - Microsoft Qutlook

Efil: Edit View Go Tools Actions Help Adobe PDF

= ’ flicnh fo fl b Fonvard =1 of ‘43 '& Send/Regeive ~ [ | [} Search address books
. " - Quconnoutiook - | Wpsoveseern | % comvesaton 3| @ ok @ ||
r Closg All Ttems
=1 3 Inbox
H @& Save As..
staiihInbo &
Save Attachments 2 | - 2 v| ¥
Arranged By: Date -
Eolder i gt Y
H Data File Management... #| Today

Import and Export...
= Yesterday

Archive...
Page Setup 3 [# sunday
&, Print Preview @ Last Week
5 Print.. Ctrl=P
Work Offline & Two Weeks Ago
Exit (2] Three Weeks Ago

+| SentTtems
[ Windows Desktop Search ||[#] Last Month
= Ep Search Folders
I:ﬂ Categaorized Mail [+ older
L Large Mail
A Unread Mail
=] Q Archive Folders

e Select Import from another program or file and click Next

Import and Export Wizard

| Choose an action to perform:

Export B35 Feeds to an OPML File

Expoart ko a file

Import a YCARD File |wch)

Import an iCalendar (ics) or wCalendar File § wes

et pEOgr: Iz

Impoart Inkernet Mail Account Settings
Import Inkernet Mail and Addresses
Import R55 Feeds from an OPML File
Import B35 Feeds from the Common Feed List

Descripkion

Import data from other programs or files, including
ACT!, Latus Organizer, Persanal Folders [L.PST),
database files, text files, and others.

= Bacl L Mexk = J[ Cancel J
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e Choose the file type to import from by selecting Personal Folder File (.pst) and click
Next

Import a File

Select file bvpe toimport Fromm:

Lotus Crganizer 4.x S
Lotus Crganizer 5.x =
Microsoft Access 97-2003

Microsoft Excel 97-2003

Cutlook Express 4.x, 5.x, 6,% ar windows Mail =
Personal Address Book,
Personal Folder File ¢, pst)
Tab Separated Yalues (D09) »

[ < Back JL Mext = J[ Cancel J

e Select the file to import from by clicking on the browse button to locate your backup file

X]

Import Personal Folders

| File ko import

|D:'|,ba|:k1_|ps'l,calendar.pst | [Erl:lwse... J

‘\‘v‘{f ' Dptions

{#) Replace duplicates with items imported

{3 allow duplicates ko be created
) Do not impart duplicates

[ < Back ]L Mext = ][ Zancel
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Select the folder to import from in your backup file, make sure the Include Subfolders

checkbox is selected, then select Import items into same folder in, select the folder

name from the pull down menu, and click Next

Import Personal Folders

Select the Folder to import From:

Include subfolders

() Import items inta the current Folder

() Import items into the same Folder in:

|F‘ersu:una| Folders

v|

[ < Back ]L Firish

] [ Zancel

J

E3

Click Finish
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Recommended External Hard Disk
(choose either the 160GB or 250GB capacity)

1- Western digital

ACS Technical Support Team Contact Info
If you need any help please don’t hesitate to contact ACS support team:

Hazem Hassib Ext. 5338
Mostafa Abdel Halim Ext. 5353
Mohamed Mostafa Ext. 5653

Mohamed Kamal Ext. 5571
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